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Parental Request for Absence from School

Child’s Name Class

I am requesting days absence from school.
The dates for this period are

My Reason is

You may request leave and the school can refuse to grant leave. The attendance record of
your child/children will be checked against an expectation that attendance to date is not
below 95% before any consideration of leave is granted.

Children should attend school on a regular basis and holidays and events organized during
school holidays.

Signature of Parent/Guardian
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Attendance record %
What are the consideration

Decision. Head Date



