WANDSWORTH CHILDREN'S SERVICES DEPARTMENT

PUPIL SERVICES SECTION

TRANSFER TO SECONDARY SCHOOL - SEPTEMBER 2012
GUIDANCE NOTES FOR PRIMARY HEADS

These notes provide information on primary/secondary transfer arrangements in respect of pupils due to transfer in September 2012.

1. 'CHOOSE A WANDSWORTH SECONDARY SCHOOL' BOOKLET

You will already have received copies of the booklets for distribution to parents of all Year 6 pupils.

Parents have been encouraged to obtain a copy of the individual school prospectuses and attend the open days/evenings before completing an application form.

Some parents attended the information evenings at the Civic Suite on 13 & 14 September, but many will not have done so and a copy of the presentation has been sent to all primary heads for them to use at individual school meetings if they wish.

2. NEW SCHOOLS

(i) SAINT JOHN BOSCO COLLEGE (CATHOLIC)
A new mixed catholic secondary school, Saint John Bosco College, has opened this September. Both John Paul II and Salesian College have closed and all pupils transferred to the new school.  Pupils will be taught at the Prince’s Way (John Paul II) site until September 2013 when this site is scheduled to close and all pupils will be educated in brand new buildings on the former Salesian College site in Battersea. 
Prospective parents are advised to attend the Open days/evenings and learn more about plans for the school from the new Headteacher, Simon Uttley. 

It would be helpful if schools could check that parents do not say ‘John Paul school’ or ‘Salesian College’ on their form, but enter ‘Saint John Bosco College’.

(ii) BOLINGBROKE ACADEMY
This new ‘Free School’ is scheduled to open on the site of the former Bolingbroke Hospital, near to Wandsworth Common in September 2012 and applications are currently invited by the sponsor ‘ARK schools’. Application must be made in the same way as all other state schools – i.e. by including the school as a preference on the Local Authority application form. There is no supplementary form to complete.

Details of the location of the school and the oversubscription criteria are included in the ‘Choose a Wandsworth School’ booklet. Applicants from the 5 named ‘feeder’ primary schools will receive priority. In the event of places remaining thereafter, applicants will be prioritised on straight line distance.  It should be noted that the proximity criterion for all other Wandsworth schools is shortest walking route, as measured by the Pupil Services GIS.  
Prospective parents are advised to attend one of the open evenings listed in the booklet to learn more about the plans for the new school from the Principal designate, Claire Edis.
3. SIBLING POLICY AT GRAVENEY, BURNTWOOD, ERNEST BEVIN AND CHESTNUT GROVE. 
If a child was admitted to a selective/specialist place in September 2008- September 2011 and that child has younger siblings (who will be transferring in September 2012 onwards), those younger siblings will only get priority if:

a) They have another older sibling who started at the school before September 2008; or

b) The older sibling admitted to a selective place in September 2008- September 2011 also lived near enough to the school to be eligible for a place that year under the distance criterion (i.e. they would have got a non-selective place, had they not got a selective place).   

These details are referred to in the booklet.

4. INDIVIDUAL DISCUSSION WITH PARENTS 


Your individual discussions with Year 6 parents continue to be a valuable part of the transfer process.  We have endeavoured to provide clear guidance in the booklet and in the notes on the Wandsworth application form.  However, parents may still need further advice.


The key issues to get across are:

Parents should apply for places at up to six state secondary schools in any borough on the single application form from their home borough.  For Wandsworth resident children this is the green form included in the brochure.  Parents of other children must obtain a form from their home borough.  Alternatively, parents may apply online at: www.wandsworth.gov.uk/admissions. 

· They should apply for at least four schools and ensure at least one is local enough to qualify on distance.

· When putting the schools in order, parents should put the true order in which they prefer them.  Under this system all the schools applied for will consider the child separately under their respective criteria at the same time – they will not be told the order of preference or about any other school a parent has put on the form.  It is not lawful to give priority to first preference applicants.

· Schools will tell their LA the order in which children should be offered places under their respective criteria (i.e. siblings, distance, or test scores, religious criteria etc.). 

· The order of preference is only used where more than one of the schools tell their LA that they can offer a child a place.  If a child is eligible for a place at more than one of the schools they applied for (across all LAs), the home LA will only offer whichever of these schools the parent put highest in their list and will delete the lower ranked school offers.

· It is important that parents put the schools in the right order, as this cannot be changed later.

· Parents who apply for a Foundation place at St. Cecilia's must complete the Foundation place form (brown) included with the brochure, as well as listing it on the LA form.

· Parents who apply for Saint John Bosco College must complete the religious affiliation form (gold) included with the brochure, as well as listing it on the LA form.

· Parents who want their child to be considered for a specialist place at Ashcroft Technology Academy, Chestnut Grove, or St. Cecilia's, must complete the specialist place form included with the brochure as well as including the school on the LA form. 

· Wandsworth resident parents should return any additional forms with the Wandsworth form either direct to Pupil Services or via the primary school. Out-borough residents will need to return any additional forms direct to the secondary school. Parents applying online. Will either need to post the additional forms or submit them online as a jpeg or PDF formatted document. 
( See Paragraph 9 for application deadlines).

· The outcome of all preferences (for Wandsworth and out-borough schools) will be sent to all Wandsworth resident parents in one letter posted by Pupil Services on 1 March 2012. Those applying online will receive an email with the outcome during the evening of 1 March.
· Pupils resident in other boroughs will be posted a letter from their home borough on 1 March 2012.

5. ADVICE ABOUT INDIVIDUAL WANDSWORTH SCHOOLS

Please refer parents to the admission criteria for each school and the information on numbers of applications and offers in the previous year, which is included on each school’s page in the booklet. If parents are applying for state schools in other boroughs, they are advised to obtain the admission booklet for the appropriate LA to check the criteria and procedure.

6. HOME TO SCHOOL TRAVEL POLICY

Parents who do not meet the low income requirements and who choose a school which is more than 3 miles from their home measured over the shortest walking route, need to be aware that the cost of transport will not be met by the Council unless it is the nearest school of the same type with a place available within or outside the borough and the journey cannot be made by free bus travel.

Children aged 11-16 of families who are entitled to free school meals, or are in receipt of the maximum level of Working Tax Credit, whose journey can only reasonably be made by train or tube, will receive a travel pass to one of the 3 nearest maintained schools, where the distance is over two but under 6 miles from home.  

The policy is set out on page 47 of Choose a Wandsworth Secondary School. Wandsworth resident parents in any doubt about their eligibility for assistance, should contact the Pupil Services Section on 020-8871 8318.

7. OVER AGE AND UNDER AGE PUPILS

If you have any children who are transferring to secondary school a year late, or a year early, please advise parents that they should check with the secondary schools for which they wish to apply whether their child can be admitted to Year 7.  Most secondary schools will unfortunately not agree to admit over age pupils because of the adverse effect on examination results in Year 11. 

8. PUPILS WITH SPECIAL EDUCATIONAL NEEDS

More information about the borough’s Special Schools has been included in this year’s booklet by request.  However, these schools must not, of course, be included on the application form. 
Wandsworth resident parents of children who have a statement should NOT complete the Wandsworth application form.  Placement of the child will be decided by the Council in the light of the annual review at which parents will have the opportunity to express preferences. You should contact the Special Needs Assessment Section if you have concerns about a particular child’s transfer arrangements. Out-borough parents of statemented pupils must check the arrangements with their home LA.

All other Wandsworth resident parents of children with special needs, including those under statutory assessment, must complete the LA form.

9. RECEIPT OF APPLICATION FORMS

It is important that schools follow this procedure to ensure that there are adequate controls within the process:

· Wandsworth resident parents have been asked to return the single application form (and any supplementary forms) to Wandsworth primary schools before 21 October 2011. The national closing date is 31 October 2011 (Monday after half term). However due to the half term closure, we are recommending a submission date of 21 October.
· Parents are likely to want the reassurance of confirmation of receipt of the form by the school.  Please could you provide this either routinely or on request, as you feel appropriate.  Any checking you are able to do before sending the form to us will be most appreciated.  However if parents return their form under confidential cover, this should be respected.

· Please maintain a checklist for all your Year 6 pupils, recording on it the date the form is received in school.  Please contact Pupil Services if you wish to cross-check with the list of forms received.

· Please forward the forms to the Pupil Services section in batches as they are received.  When a child’s form has been sent on, please record the date sent on your checklist.  It is important that we receive the forms in as they are received, in order to give us time to check forms, resolve queries and input the information to the database to enable us to meet the Pan-London deadlines for transferring information to other LAs.

· As 21 October gets closer, please would you chase up Wandsworth resident parents who have not yet provided their form, with the aim of ensuring that all resident parents make an application ‘on-time’.  You will be given secure access to the online system to view a list of your Year 6 children whose parents have applied online. 

· Where Wandsworth resident parents inform you that they do not wish to apply for any state schools, please record this on the checklist, together with details of the schools they are applying to, if they are willing to tell you.

· After 21 October, when all applications received in school have been forwarded to Pupil Services, a copy of your checklist should be sent to Pupil Services to form part of the audit trail.

10. THE WANDSWORTH YEAR 6 TEST


All your Year 6 pupils, irrespective of which borough they live in, must take the Wandsworth Year 6 test in the school on 24th November 2011.  Any children absent on the day will need to take the test as soon as they return.  However it will be difficult to incorporate test results into the admission process beyond the end of the Autumn term.  The results of the test will be forwarded to each secondary school to which parents have applied to be used in the admission process as applicable.

The test will only consist of the Wandsworth NVR and VR tests. The Special abstract test is no longer used for this purpose. This shortens the overall length of the test. Further information will be sent to schools before the test. 


Information for parents on the test is included in the Choose a Wandsworth Secondary School booklet this year (pages 50-51).  The Schools Adjudicator has determined that to comply with the School Admissions Code and the requirements of the Disability Discrimination Act, parental requests for children with special educational needs to be given extra time to take the test, must be considered.  The LA allows extra time in response to requests from parents of pupils at School Action or School Action Plus who receive extra time to follow normal classroom activities on a regular basis, where the request is supported by the primary headteacher.  The annual guidance manual on administration of the test in primary schools will provide further details.

Primary schools will receive their pupils’ test scores as soon as these are available towards the end of January.  These may be given to parents on request but can mean little in isolation. Parents who want to know how their child’s score affected an application for a particular secondary school, should contact the secondary school direct after places have been allocated.

11. NOTIFICATION OF DECISIONS


The Pupil Services section will notify you of the outcome of Wandsworth resident applications to ensure that you have the information at the same time as parents. Information in respect of out-borough residents will need to be obtained from the borough of residence, as they are responsible for co-ordinating the application and sending the outcome letter. 

12. NOTIFICATION OF INFORMATION

Primary Heads are asked to assist by letting Pupil Services know of any information they receive concerning their pupils' transfer, particularly where children are transferring to private schools or schools outside the Pan London admissions process.

13. APPENDIX

Attached to these notes is:


Appendix 1: A list of points to be covered at your interviews with parents.


If you require any further information or advice please contact Pupil Services on 020-8871 7316.
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